Express Mail / UPS
INTERNATIONAL AND DOMESTIC

UTSA MAIL SERVICES

By providing the following information the department agrees to all charges for this shipment, including but not limited to the following: address correction fees and fuel adjustment charges.
Department signature __________________________ Printed Name_____________________

	To: COMPANY:
	     

	ATTENTION:
	     

	*STREET :
	     

	SUITE/DEPT/BLDG.
	     

	ZIP CODE:
	     

	CITY:
	     
	State or PROVINCE 
	     

	COUNTRY (IF INT.)
	     

	PHONE NUMBER:
	     

	CONTENT:
	     

	From: DEPARTMENT
	     
	Account #:
	     

	DEPARTMENT CONTACT
	     
	PHONE
	     


Residential address

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

Insert return paperwork           FORMCHECKBOX 
 Yes  
 FORMCHECKBOX 
 No
Signature Required

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

Declared value (For value over $100.00 dollars for insurance.) __________________
	If you would like an email notification Email address:
	     


TYPE OF SERVICE REQUESTED
	
	INTERNATIONAL SHIPMENTS  (2 to 4 Days)

	
	NEXT DAY AIR (Saturday delivery) $ 12.50 service charge plus package cost.

	
	NEXT DAY AIR (Next Business day by 10:30 a.m.)

	
	NEXT DAY AIR SAVER (Next Business day by 3:00 p.m.)

	
	SECOND DAY AIR (second business day by 10:30 a.m.)

	
	SECOND DAY AIR SAVER (second business day by 5:00 p.m.)

	
	3 DAY SELECT (Third business day)

	
	GROUND (up to 5 business days depending on destination)


***** P.O. BOXES WILL BE SENT USPS EXPRESS MAIL ONLY ****
